
 
 

 
Senior SEN TA Job Description  

 
The Senior SEND TA will provide a complementary service to existing teaching and pastoral staff in a  
school setting. Their main role is to provide Social, Emotional and Mental Health (SEMH) provision for 
existing pupils inclusive of behaviour support and nurture.  This includes supporting staff in addressing the 
needs of students who need help to overcome barriers to learning, both inside and outside school, in order 
to achieve their full potential, and to support the SENDCo with SEND duties. This post is to work across 
Hawkes Farm, Phoenix, White House and Burfield Academies. The main responsibilities include: 

 To plan and deliver targeted interventions in line with those outlined on pupils’ school based 
support plans and EHCPs. 

 To oversee Social, Emotional and Mental Health provision within school, assessing pupils as needed 
so that progress can be tracked. 

 Work with the Senior Leadership Team to plan and provide training and support for support staff 
when dealing with the Social, Emotional and Mental Health needs of identified pupils. 

 Taking responsibility for identified students in helping them achieve their targets. 

 Liaise with teachers and other support assistants about the needs and progress of children receiving 
support.  

 To support the SENDCo with relevant SEND paperwork completion.  

 To contribute effectively in the selection and preparation of teaching resources to meet the diversity 
of pupils’ needs and interests.  

 In consultation with teaching staff, drawing up and implementing individual action plans for 
identified students. 

 Developing 1:1 relationships with students in order to monitor progress towards agreed goals. 

 Developing a knowledge and appreciation of the range of activities, courses, opportunities, 
organisations and individuals that could be drawn upon to provide additional support for students. 

 Maintaining contact with parents and carers to establish positive working relationships with the 
Academy. 

 Using performance data and tracking in identifying and achieving targets. 

 Working in a variety of ways to support, motivate and challenge students to raise levels of 
achievement. These may include: devising and implementing interventions for identified pupils, 
providing support in class, developing students’ skills, implementing Action Plans. 

 Keeping detailed monitoring and progress records, and make them available to the SENDCo and 
Senior Leadership Teams. 

 Taking responsibility for personal professional development, including seeking opportunities to 
extend own knowledge and understanding. 

 Carrying out any other duties as requested by the SENDCo. 
 
 
 

General 
 

 Promote the agreed vision and values of the STEP Academy Trust. 

 Be committed to raising standards of achievement.  

 Contribute in meetings and be a supportive member of the Academy team. 

 Provide a safe, welcoming, organised, creative and interesting learning environment. 



 
 Be aware that each child has a right to equal opportunities and equal access to the curriculum. 

 Implement all the policies agreed by the STEP Academy Trust. 

 Maintain high expectations and insist the children always produce their best. 

 Maintain good order and discipline among the pupils when they are in school and engaged in school 
activities elsewhere.  

 Be sensitive to the linguistic, cultural and ethnic backgrounds of the children and show an awareness 
of gender and class issues. 

 Work collaboratively with colleagues in a team, setting high professional standards. 

 Take an active part in the life of the school. 
 

Other Responsibilities 
 

 Participate in scheduled meetings, including a weekly Inclusion meeting. 

 Participate in the school's arrangements for performance management and other professional 
development activities. 

 Have due regard for safeguarding and promote the health and welfare of young people. 
 
 
 
 

Signed:   Date:  

 


